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Kevin Badger

201 W. Hermosa Ave. Apt. 210
Tempe, AZ 85282
Septempber 12, 2008
Dear Toyota Financial Services
I am writing in response to your posted job opening in the collections department.  I am adequately qualified for this position and would be of immediate assistance to your department.  The specific qualifications that I have related to the positions qualifications and duties, in that order are:
· College Senior, graduating in December from Arizona State University in BIS: Concentrations Communication and African and African American Studies.

· Two years of customer service experience from Burger King, Super Shuttle and U-Haul
· Six months of call center experience, ingoing and outgoing calls 

· Skilled in Microsoft Office Applications
· Arizona Driver’s License, D02050778
· Organizational and verbal skills from being President of my fraternity’s local chapter
· Military discipline and punctuality from 4 years experience in ROTC
I hope that this is enough to show that I have the skills necessary to help your collections department at Toyota Financial Services.  I am eager to interview with your company at your earliest convenience. My resume is attached as another document.  Thank you for considering my application.
Sincerely,
Kevin Badger
Enclosure
